Accessible Flyers Checklist
Use the following checklist to assess if your flyer meets accessibility standards and best practices. This list is not exhaustive, but includes tips to help you avoid common issues.
Text
☐	The flyer consists of true (selectable) text and not an "image of text."
☐	The text is clear and easy to understand.
☐	The font and text size are adequate for readability.
☐	Uppercase, bold, and italic are used sparingly.
☐	The language and tone of the text are appropriate.
Structure
☐	Structure was created using Styles (in Word) or Reading Order (in Adobe Acrobat).
☐	The flyer has a clear and descriptive Heading 1 (the title).
☐	Headings and subheadings are present to organize information.
☐	Bullet and number lists are created with formatting tools, not manually.
☐	Tables are only used for data, not for page layout.
☐	The reading order of the flyer accurately matches the visual order.
Color
☐	The colors used in the flyer make the content readable.
☐	There is sufficient color contrast between the text and background.
☐	Color is not the only method used to distinguish or convey important information.
Links
☐	Meaningful link text is provided, accurately describing the link destination.
☐	Phrases like "click here," "more," or "here" are not used.
☐	Links in the flyer are underlined and easy to recognize.
☐	If the flyer is to be printed, a full URL is also provided.
Images
☐	Alt text is added to describe images.
☐	The alt text is concise, 150 characters or less.
☐	The alt text does not include phrases like "image of" or "graphic of."
☐	If the flyer is in an image format (JPEG, PNG, etc.), a transcript is also provided.
Mobile
☐	When the flyer is zoomed in, the content resizes appropriately.
☐	The content does not overlap when zoomed in.
☐	Any links on the flyer remain functional on a mobile device.
☐	The flyer is readable using a mobile device screen reader (Voiceover for iOS, Talkback for Android).
QR Codes
☐	If a QR code is added to the flyer, it includes a visible URL.
Check Accessibility
☐	The flyer has been checked using Word or Adobe Acrobat's accessibility checker to find and fix any issues.

